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SIGNS INFORMATION SYSTEM 


Encl: (1) Signs Information Request Form 


1. Situation. This Order to establish operating procedures for the 

use of signs information system. 


2. Cancellation. 

3. Mission. The guidance established in this Order will allow 

appropriate information of community wide interest to be disseminated 

utilizing the signs in an effective and timely manner. 


4. Execution 


a. Commander's Intent and Concept of Operations 


(1) Commander's Intent. With this Order, guidance will be 

established for submittal of requests for posting of information to the 


signs information system. The Joint Public Affairs 

Officer is the cognizant agent for use of the signs 

and is responsible for posting and canceling announcements. 


(2) Concept of Operations 


(a) All requests must be channeled through the Joint Public 

Affairs Office. Information submitted will be edited for brevity, 

clarity, and propriety. 


(b) These signs will be used for messages of general interest 

to personnel aboard the Air Station. These may include, but are not 

limited to, welcome aboard announcements, changes of command, 

recreational activities, safety announcements, service announcements such 

as power or water outages, flag conditions, closures or shut downs, club 

events, and community events both on and off base. (Off base events must 

be secular and non-profit oriented and will be posted on a space 

available basis). 







